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FORMATS FOR RECORD MAINTENANCE BY SHGs PRODUCING THR

= AR - €
€. @uUQq Q@
Receipt Payment
Date Vr. No | Narration | LF. No | Cash Bank Date | Vr. No | Narration LF. No Cash | Bank
Sub total
Closing Balance
Total Total
e The Cash Book should be maintained on a daily basis
9. QARINE 6RFR dgee - 9
Name of the SHG
Month Voucher No Particulars Folio No Debit Credit Balance
& Date (Amount Rs.) | (Amount Rs.) (Amount Rs.)
€. Aag Gl el it
Name of the SHG
Date of Invoice/ Description of Goods Unit Price | No.of Units | Total Amount | Remarks
Purchase Bill No. (InRs.) (If any)
AR - ¥

¥. Q80N 2R 6HAq

604 HRY CI RS ARG 98I LR FRITR QRRIR - §841, 68, QF, RN, IR, A8 94, A, 6oR,
6949Q, 99, (IRl &, IRAR RS RRUIE |

A AN FQEN

Opening Receipt/Purchase Total Quantity Closing
Balance Consumed Balance

Date Qty Qty Price Qty Qty Qty




L . _ QR - 8
8. GUG @& AGaQl I 9QIda AR QFIR

22 | YRl SN 991d | RQ AYP 699 AQ TERIRIRIG, GRS 62LTIR ARG ARG YV LR AT
Q0RIR - @) IRRGT FRAI 8 925 AI’, @) &g (9 AI12Q N e @VQ), §) AGHIR e 6aR 2SI ¢ (9 A QN F
Q0Q), &) YGRS AN 8RR A §¢ (N 9T § 9 98 94Q), ) IR ARG

AG1 AIPTR IS :

Opening Quantity Total Quantity Distributed Closing
Balance manufactured Balance
Date Qty Qty Qty Qty Qty
Adae - 9
9. QUK TR =
Payment Voucher
Name of the SHG
PVNo............... Date........coooieennnt.
Amount (Rs)
Debit:
Mode of Payment :Cash/Cheque
Towards :
Name of Payee :
Prepared by Approved By Payee's Signature
PP = AR - 9
9. 69R QU ERANAR
Name of the SHG
S1 Cheque No. Date Amount (Rs.) | Issued in Voucher No.| Date of Signature of the Remarks

No. favour of voucher President/ Secretary




. QY 94l cadaa

Name of the SHG

Minutes of Meeting
Meeting Date: Meeting No:
Venue: Meeting Time:

Topic Discussed:

1.

2.

3.

Key Decisions Taken:
1.

Name & Signature of Participants

dee - ¢

¢, 99.90.&. QIfl A4 (§.90.21. GaR)

SI. | Head of the Cost

No. (Current Month) (Last Month) (Month before Last)

1 Material

2 Labour

3 Transportation

4 Rent

5 Electricity

6 Fuel

7 Others(Specify)

Total Amount




2AQeR - €0
eo. §.90.218, 9dieaud 6 oQlas AR Aig o1

Name of the SHG/ SHG federation:
Name of the ICDS Project:

Date of visit:

Names of the visiting officials, Squad members:

S1.No. Basic Information Observations/status

1 No. of ICDS Projects covered by the SHG

2 No. of sectors covered by the SHG

3 No. of AWCs covered by the SHG

4 Period of current contract for THR

5 Status of registration or licensing under FSSAI

6 No. of women involved with the SHG in THR
preparation

7 Details of Bank Account of the SHG

8 Whether members of the SHG have individual
bank accounts

9 Mode of payment to the members of the SHG for
production of THR

10 Availability of Annual audit report

Availability of Registers/Registers

11 Indent for supply of THR for the current month
12 Cash Book

13 Purchase register

14 Stock register of raw materials and finished products

15 Delivery register
16 Cost sheet

17 General ledger
18 Vouchers/Bank Pass Book




SL.No. Basic Information Observations/status
Availability of Infrastructure, Machines, Equipment for production of THR

19 Roasting and grinding machine

20 Packaging machine/Bag ceiling machine

21 Weighing scale

22 Installation of CCTYV in all strategic locations in the
THR production unit

23 Electricity charges paid in the last 6 months
Stock and Storage

24 Type of Premises(Rent/Lease/Own)

25 Premises in the name of

26 Plant and machinery in the name of

27 Availability of adequate space for storage of
raw materials and finished products

28 Facility for stacking of raw materials and
finished products

29 Availability of safety measures such as
fire extinguishers, sand bags in the THR unit

30 Maintenance of hygiene and sanitation in the
THR unit

31 Availability of sign board on the availability of
stock of raw materials, proportion of ingredients
used in THR and the number of members engaged
in production of THR
Supply of THR

32 Supply schedule of the SHG

33 Mode of transport of the SHG (Own vehicle,
hired vehicle)

34 No of members involved in supply of THR

35 Availability of distribution challans with the SHG

36 No of Packets supplied in the current month.

37 Any other remarks
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QIIRAI HIFY 6@Ql FLIT QRIS




